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ENTRY  AND  NAVIGATION  
Welcome	
  to	
  our	
  TVSeminary	
  training	
  courses!	
  With	
  all	
  our	
  hearts	
  we	
  hope	
  you	
  will	
  like	
  
them.	
  Please	
  read	
  about	
  the	
  course	
  organization	
  structure.	
  This	
  Handbook	
  will	
  be	
  helpful.	
  
We	
  tried	
  our	
  best	
  to	
  include	
  there	
  all	
  the	
  main	
  things	
  that	
  could	
  be	
  problematic	
  while	
  
studying.	
  Please	
  before	
  proceeding	
  to	
  the	
  course	
  study	
  this	
  Handbook	
  thoroughly.	
  	
  	
  	
  	
  

	
  
Sign in 
To	
  start	
  learning	
  please	
  go	
  to	
  the	
  site	
  tvseminary.org	
  and	
  select	
  “Entry	
  for	
  Students”	
  in	
  the	
  
upper	
  left	
  corner.	
  You	
  can	
  also	
  use	
  a	
  direct	
  link	
  	
  http://88.198.95.197/;	
  click	
  it	
  and	
  enter	
  
login	
  and	
  password	
  as	
  shown:	
  	
  	
  	
  	
  	
  	
  	
  

	
  

	
  

	
  

After	
  successful	
  authorization	
  you	
  will	
  get	
  to	
  the	
  main	
  page.	
  You	
  will	
  see	
  your	
  name	
  in	
  the	
  
upper	
  right	
  corner	
  of	
  the	
  screen	
  (see	
  the	
  picture	
  below)	
  and	
  a	
  list	
  of	
  the	
  courses	
  available	
  
for	
  you.	
  Click	
  on	
  the	
  course	
  you	
  would	
  like	
  to	
  start	
  (as	
  shown	
  below):	
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After	
  that	
  you	
  will	
  be	
  guided	
  to	
  the	
  Course	
  main	
  page.	
  Please	
  read	
  Introduction	
  and	
  pay	
  
attention	
  to	
  hyper-­‐links	
  in	
  the	
  text	
  (as	
  shown	
  below):	
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Messaging  and  Mail  Notification  Settings    
 
 
To	
  keep	
  abreast	
  of	
  current	
  developments	
  study	
  the	
  “Messaging”	
  section	
  (as	
  shown	
  on	
  the	
  
next	
  page).	
  The	
  system	
  provides	
  sending	
  the	
  student	
  and	
  the	
  teacher	
  notifications	
  about	
  
the	
  main	
  changes	
  in	
  the	
  training	
  course.	
  These	
  notifications	
  will	
  be	
  sent	
  to	
  the	
  mail	
  address	
  
you	
  gave	
  us	
  when	
  you	
  were	
  registered	
  to	
  the	
  course.	
  You	
  will	
  receive	
  these	
  notifications	
  
when	
  you	
  are	
  active	
  here:	
  when	
  you	
  take	
  tests	
  and	
  when	
  you	
  upload	
  your	
  works	
  and	
  
publish	
  your	
  messages	
  at	
  the	
  forum.	
  In	
  this	
  case	
  you	
  will	
  see	
  a	
  message	
  “Made	
  successfully”	
  
on	
  the	
  page.	
  It	
  means	
  you	
  passed	
  the	
  test,	
  your	
  work	
  is	
  uploaded	
  and	
  your	
  message	
  is	
  
posted.	
  As	
  soon	
  as	
  you	
  finish	
  the	
  test	
  upload	
  it.	
  The	
  teacher	
  will	
  receive	
  an	
  email	
  
notification	
  about	
  it	
  and	
  will	
  know	
  that	
  the	
  work	
  should	
  be	
  checked.	
  If	
  you	
  publish	
  
something	
  at	
  the	
  forum	
  open	
  for	
  all	
  the	
  students	
  studying	
  this	
  course	
  all	
  of	
  them	
  as	
  well	
  as	
  
the	
  teacher	
  will	
  receive	
  a	
  notification	
  about	
  it.	
  They	
  will	
  immediately	
  able	
  to	
  learn	
  your	
  
answer	
  to	
  some	
  question	
  and	
  your	
  comments	
  on	
  the	
  other	
  students’	
  questions.	
  You	
  will	
  be	
  
able	
  to	
  receive	
  email	
  notifications	
  about	
  the	
  other	
  students’	
  messages	
  posted	
  at	
  the	
  open	
  
forum.	
  As	
  soon	
  as	
  the	
  teacher	
  checks	
  your	
  written	
  task	
  and	
  gives	
  you	
  a	
  grade	
  you	
  will	
  
receive	
  an	
  email	
  notification	
  about	
  it.	
  It	
  makes	
  your	
  studies	
  very	
  convenient	
  since	
  you	
  can	
  
get	
  all	
  the	
  information	
  about	
  what	
  is	
  going	
  on	
  when	
  you	
  are	
  not	
  online	
  at	
  the	
  course.	
  Sure	
  
you	
  will	
  also	
  receive	
  all	
  this	
  information	
  online	
  at	
  the	
  course	
  without	
  checking	
  your	
  mail.	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  

In	
  case	
  you	
  are	
  prevented	
  by	
  these	
  notifications	
  you	
  may	
  disable	
  them	
  (as	
  shown	
  below).	
  
But	
  we	
  recommend	
  you	
  don’t	
  do	
  so	
  for	
  you	
  to	
  be	
  always	
  aware	
  of	
  what	
  is	
  going	
  on.	
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GENERAL  INFORMATION  ON  THE  COURSE:  COURSE  DESCRIPTION  AND  ITS  KEY  
ELEMENTS  
	
  

The	
  course	
  is	
  divided	
  into	
  academic	
  weeks.	
  The	
  1st	
  is	
  the	
  introductory	
  week	
  and	
  the	
  last	
  one	
  
is	
  the	
  final	
  week.	
  During	
  this	
  week	
  you	
  will	
  do	
  final	
  assignments:	
  a	
  final	
  paper,	
  a	
  final	
  test	
  
and	
  a	
  reading	
  report.	
  	
  	
  
	
  
Let’s	
  have	
  a	
  look	
  at	
  the	
  “General	
  Information	
  on	
  the	
  Course”	
  section.	
  It	
  will	
  be	
  helpful	
  in	
  the	
  
course	
  preview.	
  In	
  this	
  section	
  you	
  will	
  be	
  able	
  to	
  see	
  course	
  description,	
  to	
  study	
  the	
  class	
  
schedule,	
  the	
  tasks	
  and	
  the	
  available	
  recourses.	
  	
  	
  
	
  
You	
  can	
  see	
  the	
  key	
  elements	
  of	
  this	
  section	
  below.	
  
	
  
In	
  the	
  “Course	
  Description”	
  section	
  you	
  will	
  read	
  about	
  the	
  main	
  goals	
  and	
  objectives	
  of	
  the	
  
course.	
  They	
  will	
  inform	
  you	
  about	
  the	
  skills	
  and	
  knowledge	
  you	
  will	
  gain	
  after	
  studying	
  this	
  
course.	
  You	
  will	
  also	
  see	
  the	
  main	
  topics	
  of	
  the	
  course,	
  to	
  learn	
  its	
  requirements	
  and	
  to	
  get	
  
to	
  know	
  the	
  grading	
  system	
  (it	
  means	
  you	
  will	
  understand	
  how	
  much	
  p.c.	
  of	
  the	
  final	
  grade	
  
you	
  will	
  get	
  for	
  each	
  course	
  assignment).	
  The	
  final	
  grade	
  will	
  be	
  calculated	
  automatically	
  on	
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the	
  basis	
  of	
  the	
  formula.	
  	
  
	
  
Pay	
  special	
  attention	
  to	
  the	
  course	
  timetable.	
  You	
  will	
  read	
  there	
  about	
  how	
  the	
  material	
  is	
  
divided	
  into	
  academic	
  weeks.	
  You	
  will	
  see	
  what	
  assignments	
  should	
  be	
  completed	
  during	
  
each	
  week	
  (which	
  video	
  lectures	
  should	
  be	
  watched,	
  which	
  materials	
  should	
  be	
  read,	
  which	
  
tasks	
  should	
  be	
  done	
  and	
  which	
  questions	
  should	
  be	
  discussed	
  with	
  other	
  students	
  at	
  the	
  
learning	
  forum).	
  	
  	
  	
  	
  
	
  	
  
The	
  “Learning	
  Forum”	
  section	
  contains	
  the	
  topics	
  which	
  are	
  planned	
  to	
  be	
  discussed	
  in	
  the	
  
course.	
  In	
  this	
  Handbook	
  you	
  will	
  read	
  in	
  detail	
  about	
  how	
  to	
  participate	
  in	
  forum	
  
discussions	
  and	
  about	
  some	
  other	
  kinds	
  of	
  forums.	
  	
  	
  	
  	
  
	
  
Please	
  pay	
  attention	
  to	
  the	
  sections	
  containing	
  the	
  reading	
  schedule	
  and	
  the	
  list	
  of	
  the	
  
textbooks	
  available.	
  You	
  can	
  download	
  all	
  the	
  reading	
  materials	
  and	
  read	
  them	
  offline	
  or	
  
open	
  them	
  in	
  a	
  separate	
  window	
  and	
  read	
  them	
  online.	
  Do	
  what	
  you	
  prefer;	
  the	
  most	
  
important	
  thing	
  is	
  that	
  you	
  thoroughly	
  study	
  the	
  material	
  provided	
  by	
  the	
  teacher.	
  	
  	
  
	
  
In	
  the	
  “Written	
  Assignment”	
  section	
  you	
  will	
  see	
  the	
  written	
  assignments	
  for	
  each	
  academic	
  
week.	
  From	
  the	
  following	
  sections	
  of	
  this	
  Handbook	
  you	
  will	
  get	
  to	
  know	
  about	
  how	
  to	
  
upload	
  the	
  written	
  assignments	
  for	
  the	
  teacher	
  to	
  be	
  able	
  to	
  check	
  them.	
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“Tell  Us  About  Yourself”  Forum  
When	
  studying	
  online	
  it’s	
  of	
  great	
  importance	
  to	
  have	
  good	
  fellowship	
  and	
  to	
  feel	
  the	
  
support	
  of	
  the	
  other	
  students	
  studying	
  the	
  same	
  course	
  online.	
  So	
  it	
  would	
  be	
  fine	
  to	
  get	
  
better	
  acquainted	
  with	
  one	
  another.	
  For	
  that	
  purpose	
  we	
  have	
  “Tell	
  Us	
  About	
  Yourself”	
  
forum	
  here.	
  You	
  will	
  be	
  able	
  to	
  know	
  the	
  other	
  students	
  better	
  and	
  of	
  course	
  to	
  share	
  some	
  
personal	
  information.	
  Please,	
  share	
  your	
  personal	
  information	
  as	
  much	
  as	
  possible	
  and	
  
greet	
  all	
  the	
  students	
  studying	
  the	
  course!	
  	
  
	
  
It’s	
  very	
  important	
  for	
  comfortable	
  learning	
  environment	
  creation.	
  Please	
  do	
  it	
  as	
  shown	
  
below:	
  	
  	
  	
  	
  	
  

	
  

To	
  view	
  the	
  forum	
  page	
  please	
  click	
  the	
  forum	
  link.	
  You	
  will	
  be	
  able	
  to	
  create	
  a	
  message	
  
with	
  your	
  personal	
  information	
  there.	
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“Questions  to  the  Course  Tutor”  Forum  
 
In	
  spite	
  of	
  the	
  fact	
  that	
  when	
  studying	
  online	
  you	
  will	
  not	
  be	
  able	
  to	
  see	
  your	
  teacher	
  “with	
  
your	
  own	
  eyes”,	
  you	
  can	
  always	
  ask	
  him/her	
  a	
  question.	
  It	
  can	
  be	
  either	
  a	
  question	
  about	
  
some	
  course	
  issue	
  or	
  a	
  technical	
  question	
  regarding	
  the	
  site	
  using	
  issue.	
  Please	
  ask	
  as	
  many	
  
questions	
  as	
  you	
  need.	
  It	
  will	
  motivate	
  you	
  to	
  study	
  and	
  help	
  you	
  grasp	
  the	
  course	
  material	
  
better.	
  	
  
	
  
	
  For	
  you	
  to	
  be	
  able	
  to	
  ask	
  your	
  teacher	
  questions	
  there	
  is	
  a	
  special	
  “Questions	
  to	
  the	
  Course	
  
Tutor”	
  forum	
  at	
  the	
  course.	
  To	
  publish	
  your	
  question	
  please	
  do	
  it	
  as	
  shown	
  below:	
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Further	
  you	
  will	
  be	
  taken	
  to	
  the	
  page	
  where	
  you	
  will	
  write	
  your	
  question:	
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Now	
  your	
  question	
  is	
  published!	
  You	
  can	
  see	
  it	
  at	
  the	
  “Questions	
  to	
  the	
  Course	
  Tutor”	
  
forum:	
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“Prayer  Room“  Forum  
 
At	
  this	
  forum	
  you	
  may	
  tell	
  us	
  about	
  your	
  prayer	
  needs	
  and	
  also	
  pray	
  for	
  your	
  fellow	
  
students’	
  needs:	
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Further	
  you	
  will	
  be	
  taken	
  to	
  the	
  page	
  where	
  you	
  will	
  be	
  able	
  to	
  add	
  your	
  prayer	
  need:	
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Glossary  
 
In	
  the	
  course	
  you	
  can	
  see	
  some	
  terminology	
  that	
  is	
  new	
  for	
  you.	
  That’s	
  why	
  we	
  placed	
  this	
  
glossary	
  here.	
  It	
  contains	
  the	
  list	
  of	
  terms	
  and	
  definitions	
  used	
  in	
  the	
  course.	
  If	
  during	
  the	
  
course	
  you	
  meet	
  some	
  unknown	
  terms	
  there	
  is	
  a	
  high	
  probability	
  that	
  you	
  will	
  find	
  the	
  
explanation	
  of	
  this	
  term	
  in	
  our	
  glossary.	
  Please	
  do	
  it	
  as	
  shown	
  below:	
  

	
  
After	
  you	
  click	
  the	
  “Glossary”	
  link	
  you	
  will	
  be	
  taken	
  to	
  the	
  Glossary	
  page.	
  Please	
  read	
  the	
  
instruction	
  how	
  to	
  work	
  with	
  the	
  “Glossary”	
  module.	
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Books  and  Other  Resources  on  the  Course  Topics    
 
Please	
  note	
  that	
  all	
  the	
  books	
  and	
  other	
  resources	
  you	
  need	
  to	
  study	
  are	
  represented	
  in	
  
electronic	
  form	
  here	
  in	
  the	
  course.	
  They	
  are	
  all	
  uploaded	
  here	
  so	
  you	
  can	
  either	
  download	
  
them	
  and	
  then	
  read	
  or	
  read	
  them	
  online.	
  Do	
  as	
  shown	
  in	
  the	
  illustrations	
  below:	
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WEEKLY  TRAINING  COURSE  STUDIES  
	
  

Special	
  attention	
  should	
  be	
  paid	
  to	
  the	
  fact	
  that	
  you	
  will	
  study	
  your	
  training	
  course	
  on	
  a	
  
weekly	
  basis.	
  Initially	
  only	
  the	
  first	
  academic	
  week	
  training	
  material	
  will	
  be	
  available	
  for	
  
you.	
  Only	
  in	
  case	
  you	
  do	
  all	
  the	
  first	
  academic	
  week	
  tasks,	
  i.e.	
  pass	
  the	
  test	
  and	
  answer	
  the	
  
test	
  question,	
  you	
  will	
  be	
  able	
  to	
  move	
  to	
  the	
  next	
  level.	
  And	
  then	
  the	
  next	
  academic	
  week	
  
training	
  material	
  will	
  be	
  available	
  for	
  you.	
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Video  Lectures  Viewing  
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Reading  of  the  Training  Material      
 
 
In	
  each	
  academic	
  week	
  material	
  you	
  will	
  see	
  the	
  information	
  about	
  what	
  you	
  will	
  need	
  to	
  
read	
  during	
  this	
  week.	
  Most	
  commonly	
  it	
  will	
  be	
  available	
  at	
  a	
  hyperlink.	
  To	
  read	
  the	
  
materials	
  just	
  click	
  the	
  hyperlink.	
  If	
  there	
  is	
  no	
  such	
  a	
  link	
  you	
  will	
  be	
  able	
  to	
  find	
  these	
  
materials	
  in	
  the	
  textbook	
  and	
  in	
  the	
  list	
  of	
  must-­‐read	
  literature	
  presented	
  in	
  the	
  “General	
  
Information	
  on	
  the	
  Course”	
  section.	
  

	
  
	
  

Weekly  Self-­‐Tests      
 
Every	
  week	
  you	
  need	
  to	
  complete	
  a	
  test.	
  You	
  will	
  be	
  asked	
  a	
  few	
  questions	
  after	
  all	
  the	
  
week	
  work	
  is	
  completed.	
  If	
  you	
  watched	
  the	
  video	
  lectures	
  attentively	
  there	
  would	
  be	
  no	
  
problems	
  in	
  passing	
  the	
  test.	
  To	
  pass	
  to	
  the	
  next	
  academic	
  week	
  you	
  will	
  need	
  to	
  get	
  not	
  
less	
  than	
  70%.	
  You	
  have	
  three	
  tries	
  for	
  that:	
  one	
  try	
  at	
  a	
  time	
  over	
  30	
  minutes.	
  If	
  you	
  don’t	
  
pass	
  the	
  test	
  at	
  the	
  first	
  attempt	
  (i.e.	
  you	
  cannot	
  get	
  more	
  than	
  70%)	
  then	
  you	
  will	
  have	
  the	
  
second	
  try	
  in	
  30	
  minutes.	
  Use	
  this	
  time	
  for	
  reviewing	
  the	
  material	
  presented	
  in	
  the	
  video	
  
lectures.	
  If	
  you	
  used	
  all	
  the	
  three	
  tries	
  but	
  did	
  not	
  get	
  more	
  than	
  70%	
  necessary	
  for	
  moving	
  
to	
  the	
  next	
  week	
  please	
  contact	
  the	
  course	
  tutor	
  and	
  he	
  will	
  help	
  you	
  giving	
  you	
  some	
  
additional	
  attempts.	
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Here	
  you	
  can	
  find	
  step	
  by	
  step	
  instructions	
  on	
  how	
  to	
  pass	
  the	
  test	
  (as	
  shown	
  below):	
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Essay,  Written  Assignments  and  Exercises  
 
During	
  studying	
  the	
  course	
  you	
  will	
  do	
  some	
  written	
  exercises.	
  This	
  is	
  an	
  important	
  part	
  of	
  
the	
  learning	
  process	
  since	
  doing	
  these	
  exercises	
  you	
  will	
  learn	
  to	
  express	
  your	
  thoughts,	
  to	
  
rethink	
  the	
  information	
  received	
  and	
  to	
  draw	
  substantiated	
  conclusions.	
  You	
  can	
  upload	
  
your	
  completed	
  task	
  for	
  the	
  teacher	
  to	
  give	
  you	
  a	
  grade	
  (as	
  shown	
  below):	
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31  
	
  

	
  
	
  
How  to  send  written  assignments  as  a  file  in  Word  (Doc  or  Docx)  format.    
 
 
The	
  figure	
  below	
  shows	
  how	
  you	
  can	
  upload	
  your	
  fulfilled	
  task	
  as	
  a	
  file	
  in	
  Word	
  (Doc	
  or	
  
Docx)	
  format	
  for	
  it	
  to	
  be	
  graded	
  by	
  the	
  teacher:	
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35  
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Discussion  at  the  Learning  Forum  
	
  

You	
  should	
  participate	
  in	
  the	
  Training	
  forum	
  almost	
  every	
  week.	
  We	
  expect	
  you	
  to	
  answer	
  
the	
  teacher’s	
  question.	
  At	
  this	
  forum	
  you	
  can	
  also	
  express	
  your	
  own	
  views	
  and	
  clarify	
  some	
  
question.	
  In	
  the	
  “General	
  Information	
  on	
  the	
  Course”	
  section	
  you	
  will	
  see	
  the	
  Learning	
  
Forum	
  link.	
  Click	
  it	
  and	
  you	
  will	
  see	
  all	
  the	
  questions	
  and	
  topics	
  of	
  the	
  course.	
  	
  

To	
  go	
  from	
  the	
  academic	
  week	
  to	
  the	
  corresponding	
  question	
  click	
  the	
  link	
  as	
  shown	
  in	
  the	
  
figure:	
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The  Answer  to  the  Test  Question    
 
At	
  the	
  end	
  of	
  studying	
  each	
  week	
  materials	
  you	
  will	
  have	
  to	
  answer	
  the	
  test	
  question.	
  This	
  
question	
  would	
  be	
  whether	
  you	
  have	
  watched	
  all	
  the	
  video	
  lectures	
  and	
  whether	
  you	
  have	
  
read	
  all	
  you	
  were	
  supposed	
  to.	
  We	
  expect	
  you	
  to	
  give	
  an	
  honest	
  answer.	
  You	
  will	
  not	
  be	
  
able	
  to	
  pass	
  to	
  the	
  next	
  academic	
  week	
  until	
  you	
  answer	
  this	
  question.	
  	
  	
  	
  	
  
 
 
Even	
  if	
  you	
  do	
  not	
  respond	
  positively,	
  you	
  will	
  still	
  be	
  allowed	
  to	
  see	
  the	
  next	
  academic	
  
week	
  course	
  material,	
  but	
  it	
  can	
  have	
  a	
  negative	
  impact	
  on	
  your	
  total	
  grade.	
  	
  	
  
	
  

	
  

	
  

	
  

	
  

	
  

Rapid  Transition  from  Week  to  Week    
 
We	
  have	
  a	
  special	
  menu	
  to	
  help	
  you	
  move	
  from	
  one	
  week	
  to	
  another.	
  Here	
  you	
  will	
  use	
  a	
  
mouse	
  wheel	
  or	
  a	
  scroll	
  bar.	
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COMPLETION  OF  STUDIES  

My  Progress  in  Studies  
 
“My	
  Progress	
  in	
  Studies”	
  module	
  is	
  included	
  in	
  the	
  course	
  for	
  your	
  convenience.	
  It	
  will	
  
make	
  it	
  possible	
  to	
  evaluate	
  your	
  progress	
  in	
  studies	
  and	
  to	
  see	
  all	
  the	
  elements	
  you	
  have	
  
not	
  completed.	
  It	
  will	
  help	
  you	
  know	
  for	
  sure	
  which	
  tasks	
  you	
  have	
  completed	
  and	
  which	
  
ones	
  you	
  need	
  to	
  do.	
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Course  Assignments  Grades  
 
During	
  your	
  studies	
  you	
  can	
  always	
  see	
  your	
  grades	
  for	
  each	
  task.	
  Weekly	
  tests	
  are	
  
evaluated	
  automatically	
  right	
  after	
  taking	
  them.	
  Written	
  assignments	
  are	
  evaluated	
  by	
  the	
  
teacher.	
  So	
  you	
  will	
  be	
  able	
  to	
  see	
  your	
  grade	
  and	
  the	
  teacher’s	
  feedback	
  on	
  your	
  work	
  not	
  
immediately	
  but	
  on	
  the	
  following	
  day.	
  If	
  you	
  cannot	
  see	
  your	
  written	
  assignment	
  grade	
  for	
  
a	
  long	
  time	
  please	
  write	
  your	
  course	
  tutor	
  about	
  it.	
  Here	
  you	
  can	
  see	
  your	
  grades	
  (see	
  
below):	
  	
  	
  	
  

	
  

	
  
	
  

	
  
  
MANY  BLESSINGS  TO  YOU  IN  YOUR  STUDIES!  


